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IHosicauTeILHAA 3aNNACKA

MeToanueckoe mocooue mo3BOJIUT 00yHaroIIeMyCsl U BHIITYCKHUKY Y3HATh, KAKUMU
npaBaMH OH 00JaJaeT, CaMOCTOSITEbHO OpPUEHTHPOBAThCS B IMPABOBOM

IMPOCTPAHCTBEC U HAYUUT OTCTAUBATH CBOU 3aKOHHBIC MHTCPCCHI.



COJIEP’)KAHUE

Bsenenue

[Topsinok odopmileHHs TOKYMEHTOB MpU MTpUEME Ha paboTy

Oco0EHHOCTH CTHIIMCTHKHU ACJIOBBIX TOKYMCHTOB

3aKII0YEHUE

CnucoK UCTIONb3yEMO IUTEPaTyphl



Beenenne

B coBpeMeHHOM 00IIECTBE HJAET HEMNPEPBIBHBIA IMPOLECC JIBHIKECHHS
pabOTHUKOB, HEOOXOMUMBIM Il 3(PHEKTUBHOTO (PYHKIIMOHUPOBAHUS OTpaCId
3paBOOXpPaHEHHs], €€ OBICTPOro MPUCHIOCOOICHUS K M3MEHSIOMUMCS YCIOBHUSIM.
[ToaTOMY KaipoBbI€ BOIIPOCHI 3aHUMAIOT BaXKHOE MECTO M TPEOYIOT OOMIBIIMX 3aTpaT
Tpyna. B meTonuueckoM mocoOMM paccMaTpuBaIOTCS HEOOXOJMMBIE TOKYMEHTHI
MpU TPYJIOYCTPOUCTBE U MpaBmwia ux opopmiieHus. B cBsI3U ¢ IPUHATUEM HOBBIX
3aKOHOB, YTBEPKIECHUEM HOBBIX JOKYMEHTOB MOSIBISIETCSI MHOTO BOIIPOCOB.

I'paxxnane, mocTynaroiye Ha padoTy, MPOCTO TEPSAIOTCS, KOTJa OT HUX B (prupmax
TpeOyIOT pasHble JOKyMeHThl. OHH dYaile BCEro HEe 3HAIT, Kakol o0beM
nH(popMaIu T0JKEeH OBITh MpeJICTaBiIeH OyayieMy padotoaarento. Bmecre ¢ Tem
MMEHHO JOKYMEHTHI 10 JUYHOMY COCTaBYy MOJTBEPKIAIOT MECTO U CTaX pPabOThI
rpakJadH U UMEIOT MEPBOCTENIEHHOE 3HAUYCHHE JIJIs1 KaXKI0TO paboTHHUKA (DUPMBI TTPU
o(OpMIICHUU TIEHCUH U BO BCEX CIydasiX, TPEeOYIOMMX MOATBEPKICHUS CTaXKa U
MecTa paboThI.

JIns mpaBUSIBHOTO BEIEHUS KaJapOBOM JTOKYMEHTAllMd HEOOXOJUMO MOMHMO
HOPMAaTUBHO-METOJIMYECKUX JIOKYMEHTOB MO JEJIONPOU3BOACTBY, XOPOIIO 3HATH U
MOCTOSIHHO PYKOBOJCTBOBAThCS 3aKOHOJATEIbHO-TIPABOBBIMU aKTaMH O TPYE.
[Ipexkne Bcero 3to TpynoBoit konekc Poccuiickorn denepanuu ¢ W3MEHECHUSIMH,
BHeceHHbIMU DenepanbHbiM 3akoHOM Denepanbubiii 3ak0H oT 30 urons 2006 r.
[12102-®3.

OnHako, B COOTBETCTBUM C TpyAoBbIM KoaekcoM P®, opranuzaunus npu
YCTAHOBJICHUHM TPYJOBBIX IPABOOTHOIICHUN OMUPAETCs HE TOJIBKO Ha CTAaThU
camoro TpynoBOTO KOJIEKCa, HO W Ha WHBIC (enepasbHbIe 3aKOHBI, B KOTOPBIX
3aTPOHYTHI BOIPOCHI TpyAa, YKa3bl [Ipe3unenra, mocranosiueHus lIpaBurenscrea 5
P®, 3akoHBl U WHBIE HOPMATHUBHBIC MPABOBHIE aKThI CYOBEKTOB (eaepanvu, Ha
TEPPUTOPUH KOTOPOTO OHA HAXOJUTCS, aKThl OPraHOB MECTHOT'O CaMOYITPaBJICHUSI,
coJiepKallye HOpMbI TPyAOBOro fpaBa. Kpome Toro, opranu3alyy U caMmu CO3/1at0T
JIOKaJIbHbIE HOPMATHBHBIE aKThI, COJEpIKalllMe€ HOPMBI TpyJI0BOro mnpasa. K Hum
OTHECEHBI KOJUIEKTUBHBIE IOTOBOPHI, COTJIAIIIEHHUS, TPYAOBBIE IOTOBOPHI.

B wmetomumueckom mocobun «TpymoycTpoiicTBo: mpaBmiia  0GOpPMIICHUS



JIOKYMEHTOB MpU IpueMe Ha paboTy» paccMaTpUBaeMble BOIPOCHI IOJIE3HO
U3YUYUTh CTYJACHTAM M BBIMYCKHUKAM. A MPAKTUYECKUE PEKOMEHIAIMU MO3BOJISAT
3HAaTh, KaKUMHU IpaBaMH OHHM OOJIJal0T, CaMOCTOSITEILHO OPUEHTUPOBATHCS B
MPABOBOM MPOCTPAHCTBE U OTCTAUBATh CBOU 3aKOHHBIE MHTEPECHI.

Hopaook opopmnenusn 00Kymenmos npu npueme Ha paoomy

HecmoTpss Ha mnpakTUYecKu BCEOOINYIO JOCTYMHOCTh OCHOBHOW MPaBOBOM
uH(poOpMaIK, Kacawllecs TpyJaoyCTpoicTBa, OOJBIIMHCTBO HAIIMX TpaklaH
OCTaETCsl IOPUINUECKU OE3rpaMOTHBIM MIPU YCTPOUCTBE Ha padoTy.

OdeHb 4acTO MOCTYIUICHUE HA PaOOTy MOX0XKE Ha MPEOJA0JICHUE MTepECCUCHHON
MECTHOCTH, KOTOpOE€ CIIOCOOEH BBIIEpKaTh HE Kaxabld. Jlns CTyleHTOB W
BBIITYCKHUKOB 0053aTE€bHO JIOJDKEH HA4yaThCs HOBBIM ASTal B JKU3HU — OTO
TPYJIOYyCTPOMCTBO Ha paboTy. MIMeHHO MO3TOMY cleayeT 3HaTh Pl YCIOBUM U
OCOOCHHOCTEM TmpueMa Ha paboTy, KOTOPBIA, MOCiIE€ BceX cobOecenoBaHul,
HAYMHAETCS C MOJa4Yld COOTBETCTBYIOMIMX JOKYMEHTOB, & 3aKaHUMBACTCS 3aIMUCHIO
B TPYJIOBYIO KHIKKY.

Odopmiierre JOKYMEHTOB HOBOTO COTPYJHHMKA TMPU MPHEME Ha MOCTOSHHYIO
paboTy MPOU3BOIUTCS B CIEAYIONIEH MOCIEI0OBATEILHOCTH:

1. ITpenocraBieHue pe3roMe;

2. Hanucanwe 3asBieHus: pabOTHHKA O MpreMe Ha paboTy;

3. Odopmiienue aHkeTbl W aBToOUMOTrpaduu (OPOPMISIOTCS TO B3aUMHOMY
corjlacuio pabOTHHUKA U paboTOoaTeNs);

4, 3akroueHHe TPYAOBOTO JOTOBOPA;

5. M3nanue mpukasza o mpueme Ha paboty 6. BHeceHue 3amucu B TpyJI0BOM
kawkke; 7. OdopmiieHne TUYHOW KapTouku. 8. OTKpBITHE JUIEBOTO cyeTa (s

MOJTyYeHHUsI 3apab0THOM TIaTHI).



Heoboxooumvle 0oKymenmut 0Jia mpyooycmpoucmea:

1. IMacmopt. B ciayyae OTCYyTCTBUSI MacmopTa €ro MOXKET 3aMEHUTh JAPYTroi
JIOKYMEHT, yI0CTOBEpsitonnil Banry nuyHoCTh, B KOTOpOM ecTh Baia ¢otorpadus,
— 3arpaHnacnopT WK BOAUTENIbCKUE MpaBa. Perucrpanust mo Mecty npeObIBaHUsI.
OTAenbHO CTOMT CKa3aThb O PEruCTpaluu Mo MecTy mnpeObiBaHus. CoriacHo
TpynoBoMmy Kojekcy, paboTofaTellb HE BIPaBE OTKA3bIBATh B TPYIOYCTPOUCTBE
IrPAKIAHUHY, HE HWMEIOIIEMY PpETUCTpAllMi, 3a HCKIOYEHUEM HHOCTPAHHBIX
rpaxxaad. Ha mpakTuke e KOMIaHUU PEeIKONPUHUMAIOT Ha paboTy mepcoHan 6e3
perucrpanuy, OCOOEHHO €CIIM JIOJDKHOCTh MPEANOJaraeT MaTepUalIbHYIO
OTBETCTBEHHOCTh. CoBeTyeM Bam pemmTh 3TOT BONPOC 3apaHee: BBIICHCHHE
OTHOILIEHUH Ha cTaauu O(OpMIIEHUS Ha pabOTy — HEJy4IIUud Crocod Jenarb
Kapbepy.

2. TpynoBass kHmkka. OduuuanbHoe TpPyAOYyCTPOMCTBO MOJpa3yMeBaeT
HaJIM4ME y COTPYJIHUKA TPYJOBOW KHMXKH (B cooTBeTcTBUM cocT. 66 TK P®
TPyJlOBasi KHMXKKA JOJDKHA OBITh Yy KaXIOro COTPYAHHMKA, MPOpadOTAaBIIEro B
opraHuzaiuu 6osee 5 THeH, eCu 3TO MeCTO padOoThI JJ1sl Hero ocHOBHOE). [ToMHuMTE,
4yTO paboToAaTens He UMEET MpaBa TpeboBaTh y Bac TpyaoByr0 KHMXKKY, €CIIU B
JAHHYIO OpraHu3anuio Bel ycTpamBaeTech Mo COBMECTUTENLCTBY. Ecim 310 Bate
nepBOE MECTO pabOThI, CIIEIUATIUCT MO padoTe ¢ Kaapamu opopmut aiis Bac takoit
JOKYMEHT.

3. UHH u meHCHOHHOe CBHAETENbCTBO. JlelicTByrOIEee 3aKOHOIATEIHLCTBO
HE 00s3bIBAa€T  TpakJaHHUHA, HE  SBIMIONIETOCS  WHAUBUIYAJIbHBIM
MpEeANpPUHUMATENIEM, TOJIy4YaTh WHIWBHUAYaJIbHbI HOMEP HAJIOTOILIATEIIbIINKA.
CootBeTrcTBeHHO, TpeboBaTh 0T Bac Hamnuus MHH pabGotonatens He Bnpase. Ho
eciii Bac Bce ke MpOCAT MpenbsBUTH TAKOW JOKYMEHT, €r0 MOXXHO OBICTPO
oQOpMUTH B HAJOTOBOM MHCHEKLIMU MO MECTY KHUTEJIbCTBA. A BOT OpOpMIIEHUE
CTPaxoOBOT'0 CBHJIETENIbCTBA I'OCYJIAPCTBEHHOTO MEHCHOHHOIO CTPaxOBaHUs, €CIU
Brl ycTpanBaeTech Ha paboTy BIIEpBbIE, — 3TO 3a00Ta paboTOAATEINS.

4. JIoKyMeHTBhI BOMHCKOI0 y4€Tra. J[OKyMEHTBl BOMHCKOIO Y4€Ta SIBISIOTCA

00s3aTeJILbHBIMHA K MNPCAbABICHUIO IS BOCHHOOOSI3aHHBIX H Jun, MnomjIcxalniux



IpU3BIBY Ha BOCHHYIO ClIy’kOy (B Halleil cTpaHe 3TO MYXYHMHBI B Bo3pacte OoT 18
no 27 ner). g NpU3BIBHUKOB 3TO YAOCTOBEPEHUE Tpa)KAaHUHA, MOJJIEKAIIETO
MpU3bIBYy Ha BOCHHYIO cIyxOy. I'pakmane, mpeObiBaromme B 3amace, JOHKHBI
NPEAbSIBUTh BOCHHBIM OUJIET WJIM BPEMEHHOE YJAOCTOBEPEHHUE, BBHIJAHHOE B3aMEH
BOEHHOT'0 OuJjieTa.

5. lumioMbl 0 cpeHeM MpoQecCHOHATBHBIM 00pa30BaHUU.

6. CepTudurar o npoxoxxaeHNE CIICIUATU3AINH MO CIIEIHATBHOCTH.

7. MenuuuHckass KHWKKa. OdopmiseTcs 3TOT JOKYMEHT IIEHTpamMu
rOCyJJapCTBEHHOTO CAHUTAPHOAIUIAEMUOJIOTHYECKOro Haazopa. IlomHuTe, uyTO
ecnu Bel peTenayere Ha paboTy B MEIULMHE, TO OTCYTCTBHE Y Bac MeIKHMKKH
OyJeT NpUYMHOM JJI 0TKa3a B 0pOPMIICHUH Ha padoTy.

8. B ormeabHbIX ciaydasix ¢ yuertoMm crneuuduxku pabotel TpymoBeiM
KOJIEKCOM, UHBIMH (DeliepalibHbIMU 3aKOHaMHM, ykazamu lIpesunenta Poccuiickoit
@enepaunu U nocranosieHusamu [IpaBurensctBa Poccuiickon @enepanuu MOXeET
IIpeayCMaTpUBaThCd HEOOXOIUMOCTh IPEIBABICHUS MPU 3aKIIOUYEHUN TPYIOBOTO
JIOTOBOpa JIOMOJHUTENBHBIX JOKyMeHTOB. Hanomunaem Bawm, 4To mepedeHnb Bcex
HEOOXOAUMBIX IS 3aKJFOUEHHUS TPYJAOBOTO JIOTOBOpa JOKYMEHTOB 3aKpEIUICH B
TpynoBom konekce (cTatbs 65).

9. TpeboBath oT Bac xakue-nmnbo apyrue HOKYMEHTHI, HE BXOMSIINAE B ITOT

CIIMCOK, pa60Toz[aTem> HC BIIpaBC.

IHEPEYEHDb HEOBXO/IUMbIX JIOKYMEHTOB IS 3AIIOJIHEHUSA

1. Ilpeoocmasnenue pezrome

Pe3tome — IOKyMEHT, cojlepxkalui KpaTKue CBeIeHHs Ouorpaduueckoro
Xapakrepa, NpedoCTaBIIEMbIA JUMLIOM IIpU TPYAOYCTpOUCTBE. Pe3rome sBisercs
MPENEIBbHO KPATKOW M BMECTE C TEM JOCTATOYHO IOJHOM CHPAaBKOW O TOM, YTO
MPEACTABIIICT COO0M KaHIUIAT Ha JOJDKHOCTD B MPOGECCHOHAIIBHOM OTHOIIICHUUH
coluaabHOM acriekTe. M3ydueHue pe3rome sSBIseTcs 00s3aTeIbHON IpoLeaypoi npu
noa0ope MepcoHalia Ha JJI00YI0 JOHKHOCTb.

Pestome conmepxut:



e nepcoHanbHbie JaHHble (D.M.O., nomamHui aapec, TtenedoH, gara
POXKJICHUS, CEMEIHOE MOJ0KEHUE, TPAKIAHCTBO);

® [ICJIb TPYAOYCTPOMCTBA (YKa3aHUE JOJKHOCTH, HA KOTOPYIO MIPETEHIYET
KaHJW/1aT);

e oOpa3oBaHue  (yKa3blBalOTC B  OOpaTHOM  XPOHOJIOTMYECKOU
MOCJIeI0BATEIbHOCTH HAMMEHOBAHMS BCEX YUCOHBIX 3aBEJICHHM, HAUMHAS
C TIOCJICTHETO MecTa yueOnl);

e OmNBIT pabOTHI (CIMHUCOK MPEABIAYIUX MECT pabOThI, BKIOUYAs PabOTHI
BPEMEHHOTO XapaKTepa, C yKa3aHueM 3aHUMaeMbIX JOJDKHOCTEN U JaT);

e mnpodeccuoHaIbHbIC HABBIKH,

e 0OImecTBeHHAS ICSITCILHOCTD;

e JlONOJHUTENbHAS WHGOpMAIUS (MHOCTPAHHBIC SI3bIKH, BOJUTEIIbCKHE
1paBa, BO3MOXHOCTb WJIM JKEJIaHHWE COBEpIIATh MOE3JIKW B paMKax
ci1y>keOHbIX 00si3aHHOCTEH, 3Hanue [1K, TuyHbIe KayecTBa U T.1.);

e pexkoMeHJauuu (¢ ykazanueM paMuiui U TeaedoHOB).

Pe3stome mpuoOperaroT Bce OOJBIIYIO TMOMYJSPHOCTh B YCIOBHUSX IOUCKA
BO3MOYKHOCTEMN TPYIOYCTPOMCTRBA.

Oco0eHHOCThIO IAaHHOTO JOKYMEHTA SIBJISIETCS M3JI0KEHUE CBEJEHHUI O CBOEM
o0pa3oBaHMM W TPYJIOBOW JEATEIHHOCTH B OOpPaTHOM TMOpSAIKE, HAYMHAS C
HACTOSAIIEr0 MOMEHTa. B pe3toMe MOryT ObITh yKa3aHbl JIHOObIE JOMOJHUTEIIbHbBIC
CBEJICHUS O CBOMX MpPO(eCcCHOHANBHBIX HaBblkax. B cocTaB JaHHBIX 00s3aTENIbHO
BKJIFOUaeTCsl MH(pOpMaIysi, KOTopasi MOXET MOBJIMITh HA PEUICHHE O MpHUeMe Ha
JaHHYIO JOJIKHOCTb.

2. Hanucanue 3asa6nenus pabomuuxa o npueme Ha paoomy

3asBiaeHue O mpueMe Ha paboTy — ATO JOKYMEHT, COAEp KAl MpPOCHOY
rpaXkJIaHWHa O 3aKJIIOYEHUM C HUM TPYJOBOro JoroBopa. JlaHHBIA TOKyMEHT
oopmiseTcss TMYHO TPaKIaHWHOM, TIOCTYTAIOIIMM Ha paboTy, B COOTBETCTBHH C
dbopMoi, TPUHATON HA NPEANPUITHH (OpPTraHU3aIIN ).

)IJI?I 3asBJICHUS XAPAKTCPHBI CJIICIYIOMIUC PCKBU3UTHI:



e ajpecar;

e 3asBUTENh (HEOOXOJWMO TIOJHOCTHIO TMPOMUCATh MMS, OTYECTBO,
bamunuio);

® HAaMMCEHOBAHHMS BUJA IOKyMEHTA (3asBIICHUC);

® TCKCT;

® TIOJIUCH U paciu(pOBKY MOANKCH;

® J1aTa COCTaBJICHHA.

3. Ogpopmnenue anxkemol u aemodbuozpaguu

AHKETa — 3TO OMPOCHBIN JIMCT, CAMOCTOSATEIHLHO 3aMOTHIEMBIN OMPaIIMBAEMbIM
0 yKa3aHHBIM B HEM mpaBwiaM. HecMOTps Ha TO, UTO OHA SIBIISICTCS OJHHUM W3
OCHOBHBIX JIOKYMEHTOB JIMYHOTO JieJla, YTBEPXKICHHOW (OpPMBI aHKEThl HE
CYIIECTBYET. DTO BCerja COOCTBEHHAasi pa3paboTka KOMIAHUU, U B3aBUCUMOCTHU OT
TOT0, KAKOMY MOJIpa3IeICHUIO HYXHa HHGopMaIus (Ci1y»0e KaJIpoB, FOPUANIECKOM
ciyx0e, Np.) 3aJalolNMMU T€HEPAITbHOE HAIPaBJICHUE BBICTYMAOT CIEIIAATHUCTHI
TUX CTPYKTYPHBIX CIWHWI] (KaAPOBUKH, IOPUCTBI, 1p.). JlaHHBI JOKYMEHT
SBJIIETCST OOOOIIAIONIMM U COJEPKHUT BCE CBEACHHUS O COMCKarene. AHKeTa
3aIMOJTHAETCS OT PYKH, O€3 TOMapoK U UcTpaBieHUi. [[paBUIIbHOCT U3I0KEHHBIX B
JUYHOM JIUCTKE CBEJCHUM TPOBEPAIOTCS IO MPEACTABICHHBIM JOKYMEHTaM.
Hcnonbp3oBaHne  TpaMOTHO  COCTABJICHHOW  aHKEThl  OTKpbIBaeT  Tepen
3aMHTEPECOBAHHBIMU PA0OTHUKAMH.

OcHOBHBIE I'pymiIibl BOIIPOCOB aHKECTUPOBAHMA:

e OOmas uHdopmanusa. Ee MOXHO NOJyYUTh MOCPEICTBOM BOIIPOCOB O
IpaBOBOM (MMs, MECTO JKHUTEJIbCTBA, MpP.) W COIHAIBLHOM CTaTyce
MOTEHITUATHPHOTO PAa0OTHUKA, YCIOBUSIX €T0 KU3HH, CIIOCO0aX KOHTAKTa
¢ HuM (HoMep TenedoHa, meumKepa, aapec, e-mail u t.1.).

o 2. Hndopmammst o mnepcrneKkTHBax padoThl KoMmmaHuu. [IpaBUIBEHO
MOoJI00paHHBIC BOIMPOCH TO3BOJIST TMEPBOHAYAIBHO O3BYUYUTH IIEJIH,
MOTHUBBI, TpoeccroHanpHble TpUTA3aHus Kanaugata. CormocTaBiss

MH(OpPMAIIMIO ATOTO U MPEAIIECTBYIONIETO pa3jiesa, MOKHO



MIPOTHO3UPOBATh TEPCTIEKTUBBI PAOOThI COTPYJHUKA B KOMIIAHUH,
OTIPENIENTh AJCKBATHOCTh OIICHKHM COMCKATEJIeM CaMOTo ceOs, CBOMX
XKEeJTaHUU U aMOUIIHA.

e 3. Mudopmarus 06 06pa3oBaHUM U OIBITE PAOOTHI.

e 4. Mudopmanus o npodheccuoHaTbHBIX HABbIKAX.

e 5. Madopmanws 0 peKOMEHIAHSIX.

ABTobuorpaguss — 3TO JOKYMEHT, B KOTOPOM YEJIOBEK CaMOCTOSATEIbHO (OT
NIEPBOTO JIMIIA) OMKCHIBAET CBOM JKM3HEHHBIN myTh. CocTaBieHHe aBToOHOrpadun
OOBIYHO TpeOyeTcsi mpu TPYAOYCTPOMCTBE, MpU O(GOPMIECHUH TOKYMEHTOB IJIs
HOJIyYEHUs TPakJIaHCTBA WJIM JJIsl Bble3/1a 3arpaHuily. OcoOEHHOCTbIO HANKUCAHUS
aBTOOMOrpauu SBISETCA TO, YTO COCTABIISIETCSI OHa B CBOOOJHON (opme, Ha
YUCTOM JIMCTe Oymard (HE pa3IuHOBaHHOM), 0€3 HaBOISAIIMX BOIPOCOB
(moackaszok). CTporux mpaBuil 10 HAITMCAHUIO aBTOOMOTpaduu HE CYIIECTBYET, €CTh
TOJNIBKO pexomeHaanuu. Ho B mogoOHOro poaa aBTOOMOrpadusx HEYMECTHBI
AMUTEThI, MeTaopbl W JPyrHue TPOIbI, pa3roBOpHass U IPOCTOpPEUHAs
aBTOOMOrpaUIX HEYMECTHBI AMUTETHI, METa(OPBI U APYTHUE TPOIIbI, PA3rOBOPHASU
IpocTopeYHas JeKkcuka. EnnHcTBeHHOE TpeboBaHne KaJpOBbIX PAOOTHUKOB MOXKET
OBITH CBSI3aHO C 00JIEE MOTHBIM MU3JI0KEHUEM TEX UM MHBIX KU3HEHHBIX (PAKTOB.

OcHOBHBIE MOMEHTHI, KOTOPBIE JOJIKHBI OBITh OCBEIIIEHBI B aBTOOMOTpaduu:

e (amMuus, UM, OTYECTBO;
® YUCJI0, MECSAIT ¥ TOJ POXKIICHUS,

® TMoJlydueHHOe oOpa3zoBaHue (T1e, KOrja, B KaKuX Y4eOHBIX 3aBEACHUSX,

10 KaKOW CIEHUaTbHOCTH);
e BpeMs Hayaja TPYJOBOU JAESTEIbHOCTH;
® [IPUYUHBI [IEPEX0/Ia Ha IPYTroe MECTO pabOTHI;
e OTHOIIEHHE K BOMHCKOHW 00s3aHHOCTH, BOMHCKOE 3BAHUE;
® HaJIWYKE NMPABUTEIHCTBEHHBIX HArpaJ, MOOIIPEHUI;

® (CBCACHUA O CEMEMHOM ITOJIOKEHUH U OJIM3KHUX POACTBCHHHKAX



® JaTa COCTaBJICHHUA aBTO6I/IOFpa(I)I/II/I H JIM4YHadA 1noAnuchb COCTaBIIACMOTIO.

4, 3axnrouenue mpyooeozo 002060pa

TpynoBoil 1OroBOp - coryallieHue MexIy paboTromareneM U pabOTHUKOM, B
COOTBETCTBHH C KOTOpPBIM paboTojaTenb 00s3yeTcss MpeaoCTaBUTh PaOOTHHUKY
paboTy 1o OOYCIOBJICHHOW TPYIOBOM (PYHKIIMH, OOECIEYUTh YCIOBHUS TpPYIa,
npeaycMoTpeHHble TpymoBeiM Kopekcom, 3akOHaMH W WHBIMH HOPMATHUBHBIMH
MPaBOBBIMH AKTaMH, KOJUICKTHBHBIM JOTOBOPOM, COTJIAIICHUSMH, JOKAIHHBIMH
HOPMATUBHBIMH aKTaMH, COJIEP>KAIIUMHA HOPMBI TPYIOBOTO TIpaBa, CBOEBPEMEHHOU
B IIOJIHOM pa3Mepe BBIIIAUMBaTh PaOOTHHUKY 3apabOTHYIO IJiaTy, a pabOTHHUK
00s13yeTcsl JTMYHO BBITIOJNHATH OMPEACIICHHYI0 ATHUM COIJIAIEHUEM TPYIOBYIO
GbyHKIMI0, COOMI0AaTh JACHCTBYIOIIME B OpraHU3allMy IpaBWia BHYTPEHHETO
TpyZ0BOro pacnopsiaka. CTOpoHaMu TPYI0OBOTO AOTOBOpPA SIBISIOTCS paboTOAaTENb
u paboTtHuK (cT. 56 TK P®). Kaxxap1ii pabOTHUK MPEK/IE YEM MOMUCATH TPYI0BOM
JIOTOBOP JOJDKEH BHUMATENIBHO O3HAKOMHUTBCS C TMpEAJiaraéMbIM €My IS
MOJAMKUCAHUS TPYAOBBIM JIOTOBOPOM (KOHTpakToM). TpynoBbIM KoaekcoM PO
MpeaycMOTpeHa oOsi3aTelbHass MUChMeHHas ¢opma TpymoBoro jgoroopa. OH
JIOJKEH OBITH MOAMKUCAH CTOPOHAMH U OJIMH €T0 SK3EMILISAP JA0JDKEH OBITh Tepeaan
HaHuMareneM paboTHuKy. Eme pa3 3amomuute, uro TpyaoBoil 10TOBOD
00s13aTebHO JIOJDKEH COJEpXKaTh CBENEHUS O pa3Mmepe TapupHOW CTaBKU
(TOJDKHOCTHOTO OKJIaJia) HAa JaTy ero COCTaBICHHs, pa3Mepe OCHOBHOTO U
JOTIOTHUTENHHOTO OTIYCKOB, PEXHUME TpyJa W OTAbIXa, OCHOBHBIE TIpaBa H
00513aHHOCTH CTOPOH, CPOKH BBITIATHI 3apaboTHOW TuiaThl. OTCYTCTBHE pa3mepa
TapuHON CTaBKH (IOJHKHOCTHOTO OKJIaJa) 4acTO MPUBOJIUT K TPYJIOBBIM CIIOpaM
MeX Iy paOOTHUKOM U paboToIaTesIeM.

3uaiiTe: ycTHasi OTOBOPEHHOCTh MEXIYy PAOOTHHKOM W paboTojaTesieM He
SBJIICTCSI OCHOBAaHWEM IS TPUHATUS PEIICHHUS B TIOJB3y paOOTHHKA, €CIIH,
HalpuMep, IITaTHBIM paclyMCaHWEeM OpraHu3allid  YCTAHOBJIEHO JApyras,
3HAYUTENIbHO MEHbINAas cymMma 3apriaTel. Kpome Toro, paboTHUKY HEOOXOAMMO
O3HAKOMUTHCSI M 3HAaTh CPOKM BBIIUIATHI 3apa0OTHOM IIaThl, a TaKXe TO, YTO

HaHUMAaTenh 00s3aH BBHIMIAYMBATH CPEAHHM 3apabOTOK 3a BpeMsi TPYIOBOTO



OTITyCKa HE MO3JHee IBYX (paboTaromMM M0 KOHTPAKTy — OAHOI0) JAHS 10 Hayania

OTITyCKa.

B mpyooeom 0ozoeope ykazviearomcsa:

1. damwmmmsi, uMsi, OTIECTBO paOOTHHKA M HAMMEHOBaHUE pabOTOmaATENs
(bamunmsi, wMs, oT4yecTBO paboromarens - (U3HUECKOTO JIHIA),
3aKJIIOYUBIIUX TPYIOBOM JOTOBOP;

2. MecTO paboTHI (C YKa3aHUEM CTPYKTYPHOTO MOIpa3aCICHHS );

3. nara Hayana paboThl;

4. HaMMEHOBAHUE JOJKHOCTH, CIICITHATBHOCTH, MPOPECCUU C YKa3aHUEM
KBTM(PHUKAIUUA B COOTBETCTBUU CO IITATHBIM PACIUCaHUEM OpraHU3alun
WJIM KOHKPETHAs TPyAoBas (yHKIIHS,

5. mpaBa 1 00513aHHOCTH PAOOTHHKA;

6. mpaBa u 00s3aHHOCTH PAOOTOMATEIIS;

7. XapaKTepUCTUKH YCIOBUHN TPyaa, KOMIICHCAIIUN M JILIOTHI pAOOTHUKAM
3a pabOTy B TSKEJbIX, BPEIHBIX U (MJIM) OMACHBIXYCIOBUSAX;

8. peXHUM Tpyaa U OTAbIXa (€CIM OH B OTHOIIIEHWU JAHHOTO PabOTHHUKA
OTJIMYAETCS OT OOIIMUX TIPABUJI, YCTAHOBJIICHHBIX B OpraHU3AIINN);

9. ycnoBus omiatel TpyAa (B TOM 4Yucie pazMep Tapu(HOM CTaBKU WU
JOJHDKHOCTHOTO ~ OKJaja  paOOTHHWKA,  JOMUIaThl, HaAOaBKH U
MOOIIPUTENIbHBIE BBITIATHI);

10. BuUIBI W YCJIOBHS COIMAJIBLHOTO CTPaxOBaHMsI, HEMOCPEICTBEHHO
CBSI3aHHBIE C TPYAOBOM JeATEIBHOCTHIO. 15 3ampemaercs TpeboBaTh OT
pabOTHHUKA BBHINIOJIHEHUS paboOThl, HE OOYCJIOBJICHHOW TPYIOBHIM
JIOTOBOPOM, 3a MCKJIFOYCHUEM CIIyYaeB, MPEAYCMOTPCHHBIX HACTOSIIAM
Konexkcom u unbimu geaepansubimu 3akoHamu (cT. 60 TK PD). B ciyqae
3aKJIFOUEHHUsI CPOYHOTO (OT CJIOBa «CPOK») TPYAOBOTO JOTOBOpa BHEM
YKa3bIBAIOTCS CPOK €ro JEHCTBUS W OOCTOSITEILCTBO (NPUUYUHA),

IMMOCIIYKUBINUC OCHOBAHUCM [IJIS1 3aKIIFOUCHHA CPOYHOI'O TPyAOBOI'O



A0rosopa B COOTBCTCTBUM C HACTOAIIUM KOI[GKCOM U HHBIMHU

denepanbabiMu 3akoHaMH (cT. 57 TK PD).

TpyaoBoil 1OroBop BCTYIAET B CHIIy CO JHS €ro MOANHMCAHHUS PAOOTHHUKOM M
paboTtoaTesieM, €Clii UHOE HE YCTAaHOBJICHO (peiepajbHBIMU 3aKOHAMH, MHBIMU
HOPMATUBHBIMHM MPAaBOBbIMA aKTaMU WJIH TPYAOBBIM JOTOBOPOM, JHOO CO JHS
dakTUYeCKOro AOMyIIeHUs pabOTHUKAa K padoTe C BeAOMa WU MO MOPYUYEHHUIO
paboromatens WM e€ro mnpeictaButTens. PaOGoTHHK o00s3aH NTPUCTYNUTHh K
UCIIOJHEHUIO TPYJOBBIX OOS3aHHOCTEH CO JHs, OIPEAEICHHOTO TPYIOBBIM
noroBopoM. Eciii B TpyZOBOM J0roBOpe HE OTOBOPEH JI€Hb Haudaja padoThl, TO
pabOTHUK JOJDKEH NPUCTYNHUTh K paboTe Ha Ciexyroluid pabouyuil AeHb MOCie
BCTYIUIEHUSI J1oroBopa B cuily. Eciam paOOTHHK He HpUCTynuil K pabdoTe B
YCTAHOBJICHHBIN CPOK 0€3 yBaXKUTEIbHBIX PUYHMH B T€UEHUE HEJEIH, TO TPYI0BOU
noroBop annynupyercs (cT. 61 TK P®D). TpynoBeie 1oroBopsl HE MOTYT COACPKATh
YCJIOBUM, CHIDKAIOIIUX YPOBEHb MPaB U TapaHTHH paOOTHUKOB, YCTAHOBJICHHBIM
TPYJIOBBIM 3aKOHOAATEJIBCTBOM. ECHM Takue yCIOBUS BKJIKOYEHBI B TPYIOBOU
JIOTOBOpP, TO OHU He MOryT mnpumensThes (c1.9 TK P®). TpynoBoil 10oroBop
3aKJIF0YAETCsl B MMCbMEHHON (JOpME, COCTABIAETCSA B ABYX SK3EMIUISAPAX, KaX bl
U3 KOTOPBIX MOAMMUCHIBAETCS cTOpoHaMH. OQUH 3K3EMIUIIP TPYAOBOIO JIOTOBOpA
nepenaeTcs paboOTHUKY, IPYrod XpaHUTcs y padboronatens. TpyaoBoi 10roBop, HE
o OpPMIICHHBIN HAJJIEKAIUM 00pa30M, CUNTACTCS 3aKIIOYEHHBIM, €Cli PaOOTHUK
OPUCTYNUI K padoTe ¢ BeIoMa WM MO MOPYYEHHUIO padoToAaTesis WIH €ro
npeacrasutens. [Ipu ¢pakTruueckoM qomyieHuy pabOTHUKA K paboTepaboToaaTeNb
00s13aH 0(hOPMUTH C HUM TPYIOBOI TOTOBOP B MHUChbMEHHOM (hOpMe HE TTO3THEE TPEX
JTHeW co JaHs (aKTUYECKOro JMOMyIIeHus paboTHUKA K pabote. Ilpu 3akimoueHUn
TPYIOBBIX JIOTOBOPOB C OTACIBHBIMU KATETOPUSIMU PAOOTHUKOB 3aKOHAMU M UHBIMU
HOPMATUBHBIMH MPABOBBIMHU AKTAMHU MOKET OBITHIIPEAYCMOTPEHA HEOOXOAMMOCTD
COTJIACOBAHUS BO3MOYKHOCTH 3aKJIFOUEHUSATPYAOBBIX JOTOBOPOB JINOO UX YCIOBUH C
COOTBETCTBYIOIIMMH JIUI[AMU WJIM OpraHaMu, HE SBJISIONIUMUCS paboTomaTeIsIMu

10 3TUM JO0TOBOpPaM, WA



COCTaBJICHHE TPYJOBBIX JIOTOBOPOB B OOJIBIIIEM KOJUYECTBE IK3EMILIIPOB (CT. 67
TK PO).

5. M30anue npuxasza o npueme na padomy

[Ipuem Ha paboty odopmisieTcss MpUKa3oM (pacmopspkeHHeM) padoTomaTers,
U3JJaHHBIM Ha OCHOBAaHMHU 3aKIIOYEHHOTO TpyAoBoro goroBopa. CojepxaHue
npukasa (pacrnopsbkeHus) padoToaaTesss JOJKHO COOTBETCTBOBATH YCIOBUSIM
3aKJIFOYEHHOr0 TpyJoBoro norosopa. Ilpukas (pacnopsbkeHue) padboTojaTens o
npueMe Ha paboTy oOBsABIsSETCS PabOTHHUKY MOJ PACIHUCKY B TPEXJAHEBHBIH CPOK
CO JHS MOANMCAaHMUA TpyaoBoro jgoroBopa. Ilo TpebGoBanuio pabOTHUKA
paboTtonaTenb 00s3aH BBIIATh €My HaJAJIEXKAallle 3aBEPEHHYIO KOIHUIO YKa3aHHOTO
npukaza (pacnopsbkenusi). I[lpm mnpueme Ha paboTy pabGoTonmarens o00s3aH
O3HAKOMMTb pabOTHHUKA C IEHCTBYIOUIMMH B OpraHU3alluy [TpaBUJIaMy BHY TPEHHETO
TPYZOBOTO PACIOPSAIKA, HHBIMHU JIOKaJTbHBIMA HOPMATHUBHBIMU aKTaMH, UMEIOIITUMHU
OTHOUIEHHUE K TPYJIOBON (PYHKIIMM paOOTHHKA, KOJJIEKTUBHBIM JOTOBOPOM (CT. 68
TK PO). O06s13aTeIBHOMY pEeIBAPUTEILHOMY MEIUIMHCKOMY
OCBH/JIETEIHLCTBOBAHUIO MPH 3aKIIOUYECHUH TPYAOBOTO JOrOBOPA MOAJIEKAT JIUIA, HE
JOCTUTIIME BO3pacTa BOCEMHAAIATH JIET (a TakKe WHbIE JHIA B ClydYasX,

npeaycMoTpeHHbIX TpynoBeiM KogexkcoM n MHBIMU (eiepaabHbIMU 3aKOHAMU (CT.

69 TK PD)).
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